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Adult, Community and Further Education Board
Information for prospective members
The Adult, Community and Further Education (ACFE) Board is seeking expressions of interest for three member positions on the ACFE Board.
People with a vision for adult community education and a willingness to contribute to discussions and processes which will enhance the provision of adult education in the community are invited to apply.

People with an interest in skills development, including those with experience in industry and business, local government, community services organisations and youth agencies, are also encouraged to express interest.

Expressions of interest are encouraged from all members of the community including women, Indigenous people, young people, people with disability and people from culturally diverse backgrounds. 

Who is the ACFE Board?

The Adult, Community and Further Education (ACFE) Board is a statutory authority established under the Education and Training Reform Act 2006. It supports the development of adult, community and further education in Victoria.

The ACFE Board’s statutory roles include planning for and promoting adult learning, allocating resources, developing policies and advising the Minister for Higher Education and Skills on matters related to ACFE.

The Board’s mission

Our mission is to increase the level of educational participation and attainment, improve social inclusion and boost human and social capital through effective stewardship of Victoria’s Learn Local adult community education sector.
The role of the Board
The Board’s objectives are to:

· increase the level of educational participation and attainment, improve social inclusion and boost human and social capital through the effective stewardship of Victoria’s Learn Local adult community education organisations

· support the expansion of adult community education provision to all learner groups across all qualification levels and industry sectors

· develop stronger and more visible networks of Learn Local adult community education organisations, responsive to local/regional industry and community needs and ensure that learners and businesses are informed about training entitlements and training options.

The Board works together with the ACFE Regional Councils to fulfil the ACFE mission. Regional Councils have three important roles in meeting the Board’s objectives.
· Planning and monitoring the delivery of adult community education in Victoria and strength of ACE providers

· Building the capacity of the sector

· Providing advice to the ACFE Board on the learning needs of individuals, business and industry in the region. 

The functions of the Board

The Board has five broad functions.

· Developmental. The Board inquires into and reports on the general development of ACFE policies, programs and services.

· Advisory. The Board is the source of advice to the Minister for Higher Education and Skills (and therefore to Government) on any ACFE matter.

· Strategic. The Board plans and evaluates policies, programs and services, grounded in the consideration and prioritisation of community learning needs and establishing objectives and targets to meet them.

· Profiling. The Board promotes research and development in the adult community education sector and public awareness of ACFE generally.

· Operational Funding. The Board provides for delivery of ACFE and funds policies, programs and services.

The Board’s powers include financial powers such as making payments by way of grants, subsidies and loans. The Board is the source of consolidated advice to the Parliament on the operation of the Learn Local adult community education sector.
The Act requires that the Board undertake its functions consultatively. Consultation is to be undertaken as ‘a matter of general practice’, with specific attention paid to the relationships with the Victorian Skills Commission (VSC) and with Regional Councils.
Who does the ACFE Board fund?

Through the ACFE Board, the Victorian Government provides funding to community-based organisations, known as Learn Local organisations, and the two Adult Education Institutions for delivery of education and training programs to people over school-leaving age.

Learn Local adult community education organisations

Approximately 320 Learn Local organisations are registered with the ACFE Board and provide an informal and friendly, adult-focused approach to learning.

Learn Local organisations are community owned and managed and operate on a not-for-profit basis with a focus on their local community. They are often the only place people can go for adult learning in rural areas.

Adult Education Institutions

The Centre for Adult Education (CAE) and Adult Multicultural Education Services (AMES) are the two Government-owned Adult Education Institutions (AEIs).  

AMES specialises in providing settlement, training and employment assistance to refugees and newly arrived migrants. 

The CAE assists adults to complete their secondary education and begin or change their employment pathways. 
What does the ACFE Board fund?

ACFE programs support learners to return to study, improve their literacy and numeracy skills, gain a qualification, broaden their employment options and learn new skills.

The ACFE Board funds four broad types of programs.

Adult literacy and numeracy – training for adults in literacy and numeracy skills including teaching English to people from culturally and linguistically diverse (CALD) backgrounds.

Employment skills – training in basic skills to support work or further learning such as communications, teamwork, IT literacy, problem solving and job search skills.

VCE and VCAL – Victorian Certificate of Education (VCE) and Victorian Certificate of Applied Learning (VCAL) for post-​compulsory learners.

Vocational education – training that assists people gain or upgrade skills required for specific occupations to start work, go back to work or change jobs.

The ACFE Board funds:

· pre-accredited training – shorter courses that offer initial vocational training and provide a pathway to accredited training

· accredited training– courses that lead to a qualification.

What does being a member of the ACFE Board entail?

The ACFE Board has twelve members appointed by the Governor-in-Council on the recommendation of the responsible Minister for terms of up to three years. One of these members is appointed as Chairperson, and one as Deputy Chairperson. 

ACFE Board members must act in accordance with relevant provisions of the Education and Training Reform Act 2006. They are required to provide advice which will enable the ACFE Board to carry out its functions as identified in the Act.

The Board meets regularly throughout the year. In addition standing committees (such as the Audit and Risk Committee) and working groups of the Board meet as required. 

In undertaking their duties, Board members are expected:

· to act honestly and exercise reasonable care and diligence
· not to make improper use of any information they gain as a result of being a member of the Board
· to disclose any conflict of interest.

ACFE Board members are covered by Professional Indemnity, Directors and Officers, Business, Travel and Personal Accident insurance.

ACFE Board members are remunerated for their attendance at Board meetings and other meetings on a sessional basis. The current rate of remuneration is $171 per half day and $342 per full day.  They are also entitled to receive reimbursement for personal and travelling expenses related to their duties as Board members.

There are limited circumstances in which public sector employees are remunerated for their membership of Victorian Government boards. For the purpose of payment of fees, a broad definition of “public sector employee” applies, and includes employees of a Victorian: 

· Government Department 

· Statutory body
· Instrumentality
· Government Board 

· Local Government.
as well as employees of: 

· An institution of higher education - academic staff members 

· Other Victorian Government bodies. 

Application process
Step 1: Expression of interest

To express interest in being a member of the ACFE Board, complete and submit the following:

· The ACFE Board Application Checklist.
· The ACFE Board Expression of Interest form which collects personal details and asks you to outline your reasons for wishing to join the Board. 

· A Curriculum Vitae – please submit a detailed copy of your current Curriculum Vitae.

· The Consent Form – Interested Persons in which you authorise the Department of Education and Early Childhood Development to collect and use personal information in order to process your expression of interest. 

· A Declaration of Private Interest – this form asks you to list any private interests you have and requires you to respond to a series of probity questions.

· Consent to Check and Release National Police Record – this form needs to be completed electronically. You will be emailed the form for completion to the address supplied on the expression of interest application.

· Authorisation to Release National Police Record Check to the Department – your authorisation for Victoria Police to release the results of the National Police Check to the Department of Education and Early Childhood Development.  
Please submit these forms by mail and marked CONFIDENTIAL to:
Sally Jamieson

ACFE Board Appointments

Adult, Community & Further Education 
GPO Box 266
MELBOURNE VIC 3001
Or email a scanned copy of the signed application forms to jamieson.sally.s@edumail.vic.gov.au
Step 2: Shortlisting

Following the close of applications, a shortlist of candidates is prepared for the Minister. If you are shortlisted your police record check will be carried out as well as a check with the Australian Securities and Investments Commission (ASIC) and Insolvency and Trustee Service Australia (ITSA).

You will also be asked to complete a consent form for appointees. 

You may be asked to attend an interview.

Step 3: Appointment by the Minister

The Minister recommends candidates for appointment to the Board to the Cabinet and the Governor of Victoria. 
Please be aware that the appointment process can be lengthy.  We anticipate that appointments will be made in early 2012.

Further information

Further information, advice or assistance in completing the forms, is available from Sally Jamieson, ACFE, on (03) 9637 2399 or by email to jamieson.sally.s@edumail.vic.gov.au.   
Additional information on ACFE, the Board and the applications process and copies of the required forms are available on the ACFE Board website  www.acfe.vic.gov.au.  
A copy of the ACFE Board Annual Report 2010-2011 can also be found on the website.

Application for membership:
Adult, Community and Further Education Board
Checklist: 
Please ensure that you have completed and attached the following documents:

	Document
	Completed & attached
	Office Use

	ACFE Board Expression of Interest 
	
	

	Curriculum Vitae 
	
	

	Consent Form (Interested Person)

· signed and witnessed
	
	

	Declaration of Private Interest

· signed and witnessed
	
	


You can submit these forms either:
By mail to 
Sally Jamieson

ACFE Board Appointments
Adult, Community & Further Education 
GPO Box 266
MELBOURNE VIC 3001
By email to 
jamieson.sally.s@edumail.vic.gov.au
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Expression of Interest
Adult, Community and Further Education (ACFE) Board
	Contact Information

	Name of applicant
	Family Name
	First Name

	Preferred address for correspondence
	

	Telephone Number
(Please indicate the preferred contact number)

	Work: 


Home:


Mobile:

Preferred: (circle)
Work

Home

Mobile

	Email Address
	


	Personal Details

	Date of birth
	

	Gender
	Female   FORMCHECKBOX 
      Male  FORMCHECKBOX 
 

	Residential Address and Postcode
	

	Were you or one of your parents born overseas?
	Yes   FORMCHECKBOX 

No   FORMCHECKBOX 
 

	Your country of birth
	

	Do you identify as an Aborigine or Torres Strait Islander?
	Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


	Do you have a culturally diverse background other than that indicated in the previous question.*
	Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


	*If yes describe your background
	


	Interest in Adult Community Education

	Describe your reasons for applying to join the ACFE Board.
	

	Do you wish to be considered for appointment to a Regional Council of Adult Community and Further Education?
	


	Experience and Knowledge

	List three areas of expertise
	

	Describe your experience in or connections with the following areas:

	Learn Local sector
	

	Governance
	

	Business and Industry
	

	Other professional expertise relevant to membership of the ACFE Board.
	


	Victorian Government Memberships

	List all current memberships on Victorian Government bodies (i.e. Board memberships, Committees, Council memberships, Community groups).

	Body
	Position
	Period of Service
	No. of times appointed

	
	
	
	

	
	
	
	

	
	
	
	


	Other Memberships

	List all current memberships on non-Victorian Government bodies (i.e. Board memberships, Committees, Council memberships, Community groups.)

	Body
	Position
	Period of Service

	
	
	

	
	
	

	
	
	


	Additional Comments 

	Include any further information you feel relevant to your application for membership.
	


The Department of Education and Early Childhood Development (‘the Department’) treats all personal information provided by an individual in support of an appointment application in accordance with the Information Privacy Act 2000 and the Public Records Act 1973. The personal information you provide in this statement is required for application processing and assessment purposes, including submission to Cabinet.  It may be shared with other public sector organisations. Should you wish to gain access to your personal information held by the Department, please contact our Privacy Officer by writing to that officer C/- GPO Box 266, Melbourne, Victoria 3001.
When you provide us with information about other individuals, we rely on you to make them aware that such information will or may be provided to us as part of the application process.

I consent to the Department’s collection of the information provided in this statement (*including any sensitive information such as racial or ethnic origin) as part of administering appointments to statutory authorities and advisory committees. This information may be included in submissions to Cabinet and shared with other public organisations.

Signature: 







Date:




CONSENT FORM (INTERESTED PERSON)

I, (insert name) ……………………………………………………………………….……..

have expressed an interest in serving on a Victorian Government board or committee.

I have provided my curriculum vitae and an ACFE Board Expression of Interest.

I understand that the Department of Education and Early Childhood Development (‘the Department’) and the State Services Authority may collect and hold certain personal information about me, including:

· my name and address;

· my date of birth and age;

· my gender;

· whether I live in rural or regional Victoria;

· whether I identify as an Aborigine or Torres Strait Islander; and

· whether I or my parents were born in Australia

· whether I speak a language other than English

· whether I have a culturally diverse background other than that indicated in the previous point.

This information is subject to the Information Privacy Principles (IPPs) found in the Information Privacy Act 2000 (IP Act). Under IPP 1, the Department and the State Services Authority must take reasonable steps to ensure that I am aware of:

· the body’s contact details and how to contact it;

· the fact that I am able to get access to that personal information about me;

· the purposes for which the information is collected;

· to whom that information is usually disclosed;

· any law requiring the  information to be collected; and

· the consequences for me if the information is not collected.

I have read the notice under IPP 1.3 which is provided in this consent form.

I am aware of the contact details for the Department and the State Services Authority.

I understand that I can seek access to personal information collected about me and can request the Department or the State Services Authority to correct and update it.   

Purpose of collection

I understand that the information is being collected and used to:

· process and assess my application for consideration of the appointment;
· enable the Victorian Government to make appointments to board and committees and other bodies; 

· manage dealings with me (for example to contact me or to provide me with other information from time to time); and

· be included in the State Services Authority’s appointments database, a secure system for storing information about public entities and members of public entity Boards, Committees and Councils (this system is managed by the State Services Authority and hosted on a secure government server).

For these purposes, I understand that the information might normally be disclosed to:

· any Department and authorised officers nominated by the Secretary of that department or his or her delegate; 

· authorised officers of the State Services Authority (nominated by the CEO of the State Services Authority or his or her delegate);

· the Department of Premier and Cabinet for use only for the purposes of annual reporting; 

· the Cabinet or any member of it for use only for the purpose of annual reporting;

· if I consent, (see below) my personal information may be shared for the purpose of appointments to other public sector entity boards with other departments and agencies;

· as otherwise used in accordance with the Information Privacy Act 2000. 

Information on the appointments database is used for the following purposes: 

· to enable the Victorian Government to monitor the diversity and profile of appointments to and composition of public sector entity Boards to which the Government may make appointments; 

· to allow the State Services Authority to use the information for research purposes, and to plan improvements to governance processes for Victorian public sector entity Boards; and
· to allow the State Services Authority to draw select and limited information (described below) from the database, and for this select and limited information to be made publicly available on a Victorian Government website.
I understand that, for reasons of personal safety, the composition of some public sector entity Boards will not appear on a Victorian Government website, and that I can discuss this with the Secretary of the Department or his or her delegate if I think this is relevant to me.

I understand that my refusal to consent to the collection and disclosure of information described in this consent form may impact on my being considered for an appointment and may result in greater difficulty for Departments/Agencies in monitoring the diversity of board appointments and their composition.

Consent

I consent to the Department and the State Services Authority collecting, using and holding that information, and releasing it to the Victorian Government Department or Departments or Agencies responsible for that body in accordance with the IP Act for the purposes outlined in this consent form.

I understand that recipients of information about me provided as a result of this consent will remove as far as practicable any potential means of identifying me individually under their reporting requirements.

I consent to the following information being made publicly available in a Victorian Government website:

· my first name and surname;

· the term of my appointment; and

· my status as a member or chairperson.
I may have provided information about other individuals in my curriculum vitae and any other documentation included in my application. I acknowledge that when I provide personal information about other individuals such as referees, the Department relies on me to make those other individuals aware that such information will or may be provided to the Victorian Government, the relevant purposes that Victorian Government will use it for, and how they can access it.

I wish to advise that the following restrictions apply to the distribution of the information I have provided to you:

(insert restrictions (if any) which apply in relation to the information or specific parts of it)

I agree/do not agree (cross which is not applicable) to the Department sharing my information with other Victorian Government Departments for the purposes of enabling the relevant Minister to consider me for appointment to other boards.
I would/would not like (cross which is not applicable) to receive information about the Diversity Register, a Government initiative that acts as a central contact point for all Victorian Government Departments seeking skills individuals for upcoming vacancies on boards and committees.
Signature:







Date:

Witness signature:



Notice under Information Privacy Principle 1.3

The Information Privacy Act 2000 obliges the Department to advise you of certain facts regarding the collection of information relevant to your expression of interest in serving on a Victorian Government board.

By providing your curriculum vitae to the Department and the State Services Authority, you acknowledge that the Department and the State Services Authority will hold the certain information about you identified in this consent form. The information will be collected and used for the purposes identified in this consent form, and will only usually be disclosed to the persons and bodies identified in this consent form, except if required by law or other regulation.

This information is accessible to you at any time, and can be obtained by making a request to the Privacy Officer , Department of Education and Early Childhood Development, GPO Box 266, Melbourne, Victoria 3001. 
The information collected and used for the purposes identified in this consent form and will not be disclosed to any other person or body other than those identified in this consent form, or where authorised or required by law.

The Department and the State Services Authority have implemented technology and security policies, rules and measures to protect the personal information that it has under their control from unauthorised access, improper use, alteration, unlawful or accidental destruction and accidental loss. The Department and the State Services Authority will remove personal information from their systems where it is no longer required (except where archiving is required and in accordance with the Information Privacy Act 2000 and Public Records Act 1973).

Refusal to provide and consent to the use of the personal information sought fro the appointment process may result in greater difficulty in monitoring the diversity of board and other bodies’ appointments and their composition.

DECLARATION OF PRIVATE INTERESTS

Notes on completing this form:

Please complete the form as accurately and comprehensively as possible.  Please type or write your answers in block capitals, and provide an answer for each question.  Do not leave any questions blank.
Conflicts of Interest:  Conflicts of interests can be actual, potential or perceived, and should be declared to ensure that risks any are managed.  Detailed guidance can be found on the State Services Authority website in its Conflict of Interest Policy Framework – www.ssa.vic.gov.au and in its eLearning guide on Conflicts of Interest.
Findings of Guilt (Qn B6).  A “finding of guilt” includes convictions, fines associated with criminal charges, good behaviour bonds, undertakings and community based orders, even where no conviction was recorded.  It does not include a conviction under any prescribed spent convictions scheme.
*******************************************************************************************************************
I, (insert full name)
..........

am a member of/applying for membership of the Adult, Community and Further Education (ACFE) Board and consent to the Department collecting and using this information on a confidential basis as described in this form.

I make this declaration as at (insert date) …………………….

A. Private Interests
	A1. Other significant sources of income:
Other than your main source of employment income, do you have income from any sources relating to:

· contracts;

· offices held in return for payment or other reward;  or 

· a trade, vocation or profession engaged in by you?

If Yes, please provide details.
	Yes / No

	A2. Office holder:
Do you hold office in any public or private:

· company?

· trustee company?

· incorporated association? 

· other entity? 

If Yes, what is the name of the organisation and what 
office do you hold?
	Yes / No

	A3. Shareholdings and other business interests:
(a) Do you or does a member of your family have any shareholdings, investments or other business?  This includes a company, partnership, association or other entity, as well as nominee shareholders on behalf of the agency in government companies. 

(b) If Yes, could any of these reasonably raise an expectation of conflict of interest, or a material interference with your public duties? If Yes, please provide details of the name, nature of operations and the nature of the interest of all such holdings.

(c) Do you hold shares as a nominee, or beneficially in a statutory authority or subsidiary? 

If Yes, provide details of the shares held in this capacity. 
This refers to shares held on behalf of the agency, not 
personal shareholdings.
	Yes / No

Yes / No

Yes / No

	A4. Trusts:
(a) Are you:

· a beneficiary of any trust?  If so, who is the trustee?;

· the trustee of any trust?; or

· the director of a trustee company in which a member of your family is a beneficiary?

(b)  If Yes, could any of these reasonably raise an 
expectation of conflict of interest, or a material 
interference with your public duties?  If Yes, please provide the name and nature of the operations of the trust(s).
	Yes / No

Yes / No

	A5. Real Estate:
Do you or a member of your family own any real estate (including your residence)?

If Yes, could any of these reasonably raise an expectation 
of conflict of interest, or a material interference with your public duties?  If Yes, please provide details of the location and 
purpose of such property.
	Yes / No

Yes / No

	A6. Agreements:
Have you or a family member entered any contract, agreement or understanding which could reasonably raise an expectation of conflict of interest or a material conflict with your public duties including:

· an obligation; or 

· an expectation of reward, eg an agreement about future employment once your appointment term is completed.  

If Yes, please provide details.
	Yes / No

	A7. Other financial interests:
Do you or a member of your family have any other significant financial or other interests that:

· have been held;

· are currently held; or 

· will accrue 

of which you are aware, which could reasonably raise an expectation of a conflict of interest or material interference with your public duties.  If Yes, please provide details.

Examples of a substantial financial or other interest include:

· being a principal or key employee of a material professional adviser supplying services; and/or
· interests in contracts, trusts or other business arrangements not already covered in this declaration.
	Yes / No

	A8.  Other interests:
Are there any other arrangements or circumstances not 
already covered to declare which could constitute a conflict of 
interest?
	Yes / No


B. Probity

	B1. Have you been declared bankrupt or been the subject of any order under the Bankruptcy Act 1966 (Cth)? 
	If yes, please provide details

	B2. Have you been a director or executive officer of a corporation which became insolvent whilst you were a director or executive officer?  
	If yes, please provide details

	B3. Have you ever been disqualified from acting as a director or acting in the management of an incorporated association? 
	If yes, please provide details

	B4. Have you ever:

· contravened any civil penalty provision under the Corporations Act 2001 (Cth) or any of its predecessors; 

· contravened the Associations Incorporation Act 1981 (Vic) or any equivalent in another jurisdictions; or

· been found guilty of any offence in relation to corporate or regulatory matters?
	If yes, please provide details

	B5. Are you currently a party in any capacity in either criminal or civil proceedings before a:

· court:

· tribunal; or 

· other adjudication body, including a professional / registration / licensing body 

which could reasonably raise an expectation of a material interference with your public duties? 

Do you expect to become a party to any such proceedings in the next year?
	If yes, please provide details 



	B6. Has there ever been a finding of guilt against you for a criminal offence (except a conviction that is spent under any prescribed spent convictions scheme)? 
	If yes, please provide details

	B7. To the best of your knowledge and belief, have you been, or are you currently, the subject of any inquiry or investigation, including those by:

· a department or agency of the Commonwealth; and/or

· a department or agency of a State or Territory of Australia; and/or

· a professional association; and/or

· a regulatory agency; and/or

· your current or a previous employer; and/or
· a consumer protection organisation?   
	If yes, please provide details


The Department treats all personal information provided by an individual in support of an appointment application in accordance with the Information Privacy Act 2000 (Vic) and the Public Records Act 1973 (Vic).  The personal information you provide in this form is required for application processing and assessment purposes, including submission to Cabinet.  It may be shared with other public sector organisations.  Should you wish to gain access to your personal information held by the Department please contact the Department’s Privacy Officer C/- GPO Box 266, East Melbourne, Victoria 3001.

When you provide us with information about other individuals, we rely on you to make them aware that such information will or may be provided to us as part of the application process.  
If all or part of the requested information is not provided this failure may impact on your application.

I declare that to the best of my knowledge, the information I have provided in Part A and Part B of this declaration is true and correct.  I undertake to advise the responsible Agency Head or delegate in writing if an actual, potential or perceived conflict arises in the future and to stand down in any decision-making process in which I may be compromised.  If there is any change to the interests set out in Part A or to the answers set out in Part B of this declaration I undertake to advise the responsible Agency Head or delegate of any alterations or additions to my declaration as soon as practicable.
Signature of Declarant: 


Signature of Witness/Delegate:   


Name (please print):   


Title:  


Date:
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