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Adult Community Education Memo No: 18 /2011


May 3, 2011
To:
ACFE Regional Council Chairs


Adult Education Institutions

ACE organisations

ACE Stakeholders


ACFE Staff
Subject:  Free Learn Local promotional banner for all registered Learn Local organisations
To coincide with the launch of the Learn Local Awareness Strategy, ACFE is offering all ACFE Board registered organisations one free Learn Local banner to use for promotions in your local community.

You have some choices in the size of the banner and the logos on it.  

Size:
There are two sizes to choose from; the smaller option (400x900MM) is useful for display in offices (on a table/desk) or use in meetings and the larger size (800x2000MM) is more effective for events and large scale presentations.

Logos:
The Learn Local logo is on all banners.  If you want we can add your organisation’s logo to the banner (known as co-branding).  This will help people identify your organisation as being part of the Learn Local education and training network and thereby increase awareness of both the sector and your own organisation.  The communications team in ACFE recommends this option.    

Taking up the offer:
Please return the attached application form by Tuesday 31 May 2011, clearly indicating the size of banner you prefer and whether you want to take up the co-branding option.  Applications must be in by this date as large volumes are being produced and the order can only be made once.
If you do wish to co-brand your banner you need to submit an EPS (high resolution) version of your organisation’s logo.  This is the only format we can accept, as the banner will be created using professional design software.

All application forms must be sent to acfewebsite@dpcd.vic.gov.au by Tuesday 31 May, together with the EPS version of your logo, if you are requesting a co-branded banner.
If you have any questions regarding this form please go to the Learn Local wiki where you can ask questions directly to the ACFE communications team or alternatively, send the team an email at acfewebsite@dpcd.vic.gov.au
I encourage you to take up this opportunity and nominate your organisation to receive a banner; it is a great way to promote the sector and spread awareness.   
SIAN LEWIS
General Manager
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