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Adult Community Education Memo No: 38 /2011

  22 November 2011

To:
ACFE Regional Council Chairs


Adult Education Institutions

ACE Organisations


ACE Stakeholders


ACFE Staff
Subject:
Victorian Public Transport Concession Card – Approved Accredited Courses Only

This is an opportunity for ACE Registered Training Organisations to assist students enrolled in full time accredited courses to apply for a Victorian Public Transport Student Concession Card. 
To make this process easier we have contacted the Transport Ticketing Authority and they have provided the following information and instructions.

The 'Approved Courses in Tertiary Institutions Register' is the list by which all Tertiary Courses must be present in order to qualify a student to apply for a Victorian Public Transport Student Concession Card. Each course on the ‘Approved Courses in Tertiary Institutions Register’ must adhere to a set of criteria to qualify for the list.

To qualify for the ‘Approved Courses in Tertiary Institutions Register’:
1. The course must be full-time and be ten weeks or more in duration, completed on-campus
2. Eligible students must be a citizen or permanent resident of Australia; a student with refugee status; a student studying as part of an approved overseas exchange program, or a student with an Australian Development Scholarship 
3. Must not be an apprenticeship course
4. Students must not be enrolled in a Masters, Doctorate, or other postgraduate course.

The register can be found here: http://www.metlinkmelbourne.com.au/application/courses/tertiary.php?Institution=

ACE providers wishing to add their courses to the register should:
1. Populate the attached spreadsheet with the relevant information for each course you would like to have added to the ‘Approved Courses in Tertiary Institutions Register’.

2. Include a copy of the equivalent to the Victorian Registration & Qualifications Authority (VRQA) Certificate (Scope of Registration certificate). 
3. Fax or email both documents to: 
fax to 03 9651 7578 or
 email to studentadmin@transport.vic.gov.au.  
Once this is received the Transport Ticketing Authority can then assess the course eligibility and add them to the register if appropriate. 

Note, for the purpose of endorsing Victorian Public Transport Student Concession Card applications, providers will require a stamp with the full name of their organisation. 

If you require more information, please email studentadmin@transport.vic.gov.au.
SIAN LEWIS

General Manager
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